
Guide To 4 H Club Charters and TaxGuide To 4-H Club Charters and Tax 
Exempt Status



Clarification of 4-H Tax Exempt Status:

 Our current ruling dates back to the 1970’s
and was based on a 1946 ruling thatand was based on a 1946 ruling that 
referenced the Internal Revenue Code of 
1939, much of which is no longer current law, g
regulations, or records.

 The IRS is working to clarify the actual tax 
t t t f 4 H d t id tif texempt status for 4-H, and to identify ways to 

coordinate the list of 4-H entities more 
efficiently and effectively in the future.y y



St 1 A l f Y 4 H Cl bStep 1: Apply for Your 4-H Club           
Charter – Why?

T th 4 H d bl To use the 4-H name and emblem
 Authorized to carry out 4-H youth programs 

and activitiesand activities
 Eligible to open a bank account

B i l d d i t t t t Be included in tax-exempt status



Requirements For Charter…

 The local club has five members (from at least two families) 
with completed enrollments.

 The club is organized with youth officers/leadership roles.
 There are one or more appointed and trained club leaders.
 An initial meeting place is secured for at least several 

consecutive monthsconsecutive months.
 An official non-discriminatory club name is chosen.
 Club rules, which may be in the form of by-laws, are 

established. 
 At least six or more regular meetings plus project meetings are 

scheduled.
 A written educational plan for the club program and activities is 

presented to the county 4-H office (draft is okay)presented to the county 4-H office (draft is okay).





Completing your Charter Application

 The Charter should be completed by the club 
t d i d b th l b id tsecretary, and signed by the club president.

 Each year the club will submit an “Annual 
R t f Ch t ” t th 4 H OffiRequest for Charter” to the 4-H Office.



St 2 Obt i EIN N b f thStep 2: Obtain an EIN Number for the  
Club Account

 Request an EIN Number by filing form SS-4 
ith th IRSwith the IRS 

 Banks require this number when opening a 
4 H Cl b A t4-H Club Account

 Any club or affiliated group that seeks funds 
or in kind gifts from businesses or donorsor in-kind gifts from businesses or donors 
must first obtain an EIN number 





Completing the SS-4

 To request an EIN for banking purposes; you 
i d t l t li 1 5b 7 b (ifare required to complete lines 1-5b, 7a-b (if 

applicable), 8a, 8b-c (if applicable), 9a, 9b (if 
applicable) 10 and 18applicable) 10, and 18.



St 3 R ti I l i dStep 3: Requesting Inclusion under   
Gen 2704 

 With the EIN Number a club may then apply 
for Federal Tax Exempt status under thefor Federal Tax-Exempt status under the 
National 4-H Group Tax Identification 
Number (Gen 2704). ( )

 This Federal Tax Identification Number is 
assigned to the National 4-H Headquarters 

d t th “ t” tit f 4 H Cl band acts as the “parent” entity for 4-H Clubs.
 This is not an exemption from “Florida Sales 

Tax”Tax



Internal Revenue Service 
Ogden, Utah 84201

SUBJECT: Requesting inclusion under GEN 2704

The (Club name and address) _______requests inclusion under the IRS ruling for
4-H Clubs and 4-H Affiliated Organizations for Group Exemption Number 2704.
The EIN Number for the (Club Name)______ is (insert EIN#)__________.  The 
contact person is: (leader name and phone number) _________.  The effective date 
requested for inclusion is September 2008requested for inclusion is September 2008.  
The (Club Name) ___________ has been approved to use the 4H Name and 
Emblem by the Sarasota County Extension Service office, University of Florida 
Institute of Food Agricultural Sciences.

If any questions please call, Marcia Morris 4H Agent 941-861-9814
Sincerely,
Marcia Morris
Extension Agent 4H II



Completing “Letter of Inclusion”

 The 4-H Office can send you a copy of this 
l ttletter.  

 Fill in the blanks with your clubs information  
d t it ill i d b itand return it – we will sign and submit your 

request to the Internal Revenue.



You Need To Know

 Beginning in 2008, small tax-exempt 4-H organizations will be required 
to file an annual electronic notice called an e-Postcard (Form 990-N) 
4 H Cl b d Affili t d G h h b i t d ith th 4-H Clubs and Affiliated Groups who have been registered with the 
State 4-H Office under the General Exemption Number 2704 (National 
4-H), are classified as “exempt” from Federal Income Tax. BUT, they 
still must file a Federal Income Tax form 990. If 4-H clubs used 
September 2008-August 2009 as their program/fiscal year theirSeptember 2008 August 2009 as their program/fiscal year, their 
Federal Income Tax form 990 Is due by the 15th day of the fifth month 
following the close of their program year – January 15th.

 Organizations that do not file the notice will lose their tax-exempt 
status. 

 National 4-H has negotiated with the IRS that there will be no 
penalties for 4-H subsidiaries earning less than $25,000 who do 
not electronically file for the remainder of 2008.
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Step 4: Florida Sales Tax Exemption

 A 4-H Club may apply to the FL Department of Revenue to 
receive a certificate of exemption from sales tax on things 
purchased that further the mission of the nonprofit using form 
DR-5DR-5.

 When a 4-H club or affiliated group decides to sell specific 
items to others, they  must collect sales tax on the sold items. 
This sales tax then needs to be transferred to the State of 
Florida.





C l ti Th C ’Completing The Consumer’s 
Certificate of Exemption

 Check New application
 Check 501 (c) 3 organization( ) g
 Complete: Name, Address….
 FEIN : GEN2704
 Incorporation: NO
 Does organization hold IRS exempt status: YES
 Does organization receive income from the sale or lease of 

tangible personal property: NO. 
 Sign Date and send to address on form Sign, Date and send to address on form.
 Your certificate is good for 5 years - then you must resubmit 

form again - this time marking "RENEWAL" and indicating your 
certificate #. 



Cl b i f ti t b t d tClub information must be reported to 
the local 4-H Office.

 Bank Accounts, and authorized signatures
 EIN numbers
 Letter of Inclusion
 Certificate of Exemption
 501 (3) c status

We will keep these records at the 4-H Office 
and submit copies to the State 4-H Office



We are here to help… 

This power point presentation was designed 
t h l l d d t d t t tto help our leaders understand county, state, 
and IRS requirements. As always please 
contact the 4 H Office with any questions youcontact the 4-H Office with any questions you 
may have. 

Thanks again to all our volunteers!


